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BIG VALLEY AND CROSSED ARROWS IMPROVEMENT DISTRICT 
P.O. Box33 

Meeteetse, Wyoming 82433 

RULES REGULATIONS AND BY-LAWS 
CHAPTER ONE- RULES & REGULATIOHS 

These Rules and Regulations and By-laws ~be attered, amended, changed or 
replaced, and new Rules and Regulations and By~Laws may be adopted at any time, or 
from time to time, by ~ Board of Directors at any regular or special meeting of the 
Governing Board. · 

1. OWNERSHIP ANQ CQNJROL: The wa1er and sewer system of the BIG 
VALLEY AND CROSSED ARROWS IMPROVEMENT DISTRICT shall be owned by the 
District. The property and business of the District shall be managed, maintained and 
controlled exclusively by the Board of Directors of the District who shall be elected and 
otherwise chosen arid shall exercise the powers granted by law. The officers of the 
Disbict shall be the officers of the Board of Directors. 

2. PURPOSE: The object and purpose of the wa1er and sewer system shall be to 
supply the District with potable water for the use of the inhabitants thereof, and for the 
removal of sewage, when available. 

3. OEEtNmONS: The purpose of these regulations using the following definitions 
shall apply to the terms used throughout these Rules and Regulation: · 

A •soan:J• means the BIG VALLEY AND CROSSED ARROWS 
IMPROVEMENT DISTRICT Board of Directors. 

B. "Manage(' means the water manager who has been duly appointed by 
the Board. 

C. •Disbict" means the BIG VALLEY AND CROSSED ARROWS 
IMPROVEMENT DISTRICT established in PARK County under laws of 
the State ofWyomi!_lll. 

D. -sesidential Senrioe means individual residence units 
providing living facilities for one or more persons 
including permanent provisions for oooki~. sleeping and sanitation. 
Individual trailers or mobile homes in a trader court, mobile home park or 
lots and to be charged the rate for residential service and will be 
individually metered. 

E. •Accessory Buildings• means incidental building not used as residential 
units or a place of business. Po;;essorv building shall be secondary to 
that of the primary activities for ~ich the water is used and, if metered, 
water will first flow through the meter to the residence, then to the 
Accessory building. 

F. •Agriculture .. means producing aops and/or raising livestock for a profit 
G. "Commercial• means all uses, other than agricultural use and residential 

use. 
H. •Applicanf' means a member d the defined District making formal 

application for domestic water service to the Board. 
I. •Residential use• means water use for domestic purposes related to the 

0 primary activities of a residential service. 
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J. •Installer" means the land owner who causes the line to be installed. 
K ·user" means the person or business who is in actual receipt of the water 

and/or sewer servtce. 
L. "Member'" means any person who owns real property in the District for 

whom the District DtOVides water and/or sewer services of facilities and is 
thereby responsible for uae charg•, connection fee4il, •C.nctt.y ahttf'lltMII, 
monthly charges and assessments. 

M. •fee awne.- means the legal owner of real property. A mortgagor is Fee 
Owner. A purchaser under contract for deed is not a Fee Otvner. A 
lessee is not a Fee Owner. 

N. ·user's Agreement" means a written agreement between the District and 
the User Specifying the terms of delivery of water and/or sewer services 
and acknoWledgment by the User of the District's Rules and Regulations 
and By-Laws in force. this Agreement is ~lbject to the approval of Board 
of Directors of the District 

4. LIMITS TO SERVICE CONNECTIONS: N. this time, there is no meterinq for water 
usage. However, each residential service, agricultural service or c:omnercaal building 
shall have a separate water service connection with the ability to separately meter the 
service. Aa::8ssory Building service wiU serve the prinay residence and extend to 
barns, garage and out buildings within the curtilage of the residential service location. 

5. INmATJON OF SERVICE TO PROPERlY: The procedure for initiating service to 
a prope~ is as follows: 

Prior to construction of any water or sewer facilities on private property to be 
connected to the District's system. the following requirements rrust be met 

A. A Users~ mJSt be signed by the User. 
B. The cunent applicable tap fees and any special fees roost be paid. Each 

tap fee will b8 by individual residential, commercial or agriaJitural service. 
C. A Corltractt1Jiumber Penrit must be obtained by the User as required by 

the Rules and Regulations and By-laws or as approved by the board. 
D. Any special requirements rrost be mel 
E. Any tap which requires excavation in any State highway or County road 

right-of-way, shall have attached to the~ application written pemission 
in form approved by the governmental entity granting pemission for the 
necessary work to be done in the right-of--way. 

Mer compliance with items A through E above. construction of plumbing may 
proceed according to the Districrs specifications. When plumbing is ready for 
inspection. the Penrit. with ~ location map. lliJSt be delivered to the District. 
The inspector will inspect the installation as soon as possible. The inspector will note 
any deficiencies or give approval on the Pemil Should any deficiencies be noted, 
they roost be coneded. 1lle curb stop will be visible. and an inspection will be made 
and an •approved• tag will be attached to the curb stop. 

In cases where no inspection is made due to in1xoPer cab step instaJiation, or 
whale construction is not approved, the holder of the Pel alit should correct the 
deficiencies, pay for, and request another inspection. This process will continue until 
the installation is approved by the inspedor and the Pet nit IS signed by the inspector. 
The construction may then be covered. curb stop set back of walk grade by the 
Installer, and the inspector will see that the water flow is turned off to the property. If 
no one can be at the sita, the holder of the Pes 11 it rrust calf the office for infol n l8tion on 
the status of the i~. 

No construction covered by the Penm may be covered prior to inspection. If it is 
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r- found covered, it must be uncovered and inspected. No further services will be 
inspected until all such violations are corrected. Prior to the water being turned on, the 
District will install the meter. The District will cause the meter to be attached. 

The monthly service charges will begin as soon as water is turned on to ~e 
property site. Once the requirements of the Permit have been ~t and a meter IS 
Installed water will be turned on at the request of the User, prov1ded a current User's 
Agree~nt is in force. A minimum monthly fee begins when a meter is set or 
authorized to be set by the District. 

The Installer is responsible to protect the curb stop from damage. Damaged 
curb stops will be repaired bY. the District and billed to the Installer. No further 
inspections will be made until curb stop repairs have been paid for. Water taps shall 
be allocated and a Permit issued to a described property where actual use is planned 
and shall not be transferable to a different property. 

The expense for repair of surface damage shalf be the responsibility of the 
Applicant and is in addition to applicable water tap installation rates. Repair shall be 
completed in accordance with the requirements of the governing authority. 

6. FEES. DEPOSITS AND USE CHARGES: The fees adopted by the Board at the 
time of payment shall be the fees required to be paid. The following general water fees 
and use charges shall apply to the District: 

Connection Fee . . . . . . . . . . . . . . . . . $ Actual cost plus $50.00 administrative fee 

Monthly water rate ..... . . . . .. . . .. .. . .. .. . ....... . .. . . . .. ......... . $35.00 

7. AREA SERVICE: Water service shall only be available to consumers that are 
within the Water District and that have contracted for service. 

8. CONTRACT FOR SERVICE - REQUIRED: No one shall be permitted to use the 
water from the water system except under regular contract and permit issued by the 
Board, and in such cases only according with other regulations and policies of the 
Board. 

9. PERMISSION REQUIRED FOR CONNECTION: Water will not be turned into any 
house or private service pipe except upon the written order of the Manager of his duly 
authorized agent. Plumbers are strictly prohibited from turning the water into any 
service pipe except by written order from the Manager of his duly authorized agent. 
This rule shall not be construed to prevent any plumber from admitting water to test 
pipes an for that purpose only. 

10. RATE SCHEDULES CONSTITUTES PART OF CONTRACT: the fixed water rates 
shall be considered a part of the contract with eyery person supplied with water 
through the water works of the Board. Every person taking water shalf be considered 
and held to be bound thereby. Whenever any part of the contract is violated, the water 
shall be shut off from the service in violation. After the causes of the suspension have 
been removed, and upon any other terms as the Manager shall detennining, the water 
service shall be restored. The tap owner is obligated for the minimum monthly 
consumer rate regardless if the tap is in service or not. 

11 . INSPECTION FEE: Prior to the water being turned on to any new or existing 
facility, an inspection must be completed. An inspection fee of $25.00 must be paid for 
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each inspection, regardless of the reason the water need to be turned on. 

12. ACCOUNTING: Accounting for water usage may be detennined by metering in the 
future and billed according to usage. 

13. BILLING: The users shall be individually responsible for the payment of the 
monthly water bill. Users shall be issued r.ayment coupon books and shall use the 
payment coupons in paying their water bil . All bills are due and payable in full at the 
first of each mon\h, and become delinquent on the 15th day of the month. Partial 
payments will only be accepted at the District's option and any acceptance of a partial 
paY.ment doses not waive the District's right to accept any further partial payments. 
Failure of the customer to receive a payment coupon booklet in no way relieves the 
users liability for payment of service. 

Until paid, delinquent water and sewer charges shall constitute a perpetual lien 
on and against the property served. All Bills are delinquent if not paid within fifteen 
(15) days after billing date. 

If any User neglects, refuses, or fails to pay the bill within fifteen (15) days of 
billing, the User will be assessed an eighteen percent (18%) per annum interest charge 
and a shut-off notice may be sent to the User, with a copy of the notice sent to the 
property owner, if not the same person. 

If any delinquent water or sewer charges are not paid in full within ten (10) days 
of sending the shut-off notice, the Board may take the following actions: 

A. Discontinue service. 
B. In the event the District elects to retain an attorney for the recovery of any 

delinquent water or sewer charges, court costs, sheriffs fees, reasonable 
attorney's fees, and interest at the rate of eighteen percent (18%) per 
annum on the delinquent account charges shall be assessed against the 
property served. 

C. In the event water has been shut off for a violation of these Rules and 
Regulations and BY.·Laws, water service shall be restored only upon the 
consent of a majority of the Board. 

14. SECURITY DEPQSIT: The board reserves the right to implement security 
deposits for new users or existing users if their payment history warrants it. as 
determined by the board. 

15. DISCONTINUANCE OF SERVICE: Every User who is about to vacate any 
individual family or corrmercial unit supplied with service by the District, or who, for any 
reason, wishes to have such service discontinued, shall give three (3) days written 
notice in advance of a specified date of discontinuance of service. Until the Board shall 
have such notice, User shall be held responsible for all services rendered to the 
property. 

Service may be discontinued for violation of the Rules and Regulations and By
Laws five ( 5) days after written notice that the violation of rules must cease, provided, 
however, that where fraudulent use of service is detected, or where a dangerous 
condition is found to exist on the customer's premises, service may be discontinued 
without notice. 

Whenever service is discontinued for nonpayment of bills, or for violation of the 
Rules and Regulations and By-laws, a charge will be made equal to the District's cost 
of reconnection, but not less than $50.00, and this charge must be paid before service 
is restored. 

Whenever service is discontinued because of fraudulent use, the first time the 
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Distrid will require a reconnection fee of $500.00, which mJSt be paid before service is 
restored. The second time the service is discontinued because of fraudulent use, the 
reconnection charge shall be $1,000.00, which shall be paid before service is restored. 
The third time the service is discontinued because of fraudulent use, the reconnection 
charge shall be $2,500.00, which shall be paid before service is restored. The fourth 
time the service is discontinued because of fraudulent use, there shall be no 
reconnection to the premises. 

When water service is ~rily shut off and later turned on at the request of 
customer, the actual cost of such disconnection and reconnection shalf be paid by the 
customer, but, in any event shall not be less than $50.00. AJI requests for shut-off or 
tum-on shall be in writing. 

Any customer service fraudulently connected to Districts main or to other 
customer service withOut approved application from the Board, will be inmediately 
disconnected. 

Whenever service is shut off, regardless of cause, including a delinquency or 
failure of user to pay for his service, or to abide by the Rules and Regulations and By
Laws or Users Agreement of the District. the User waives all claims and demands for 
damage to his person or property. 

All requests for User's Agreement, service on District water line, meter, 
temporary shut-off and any other request for service that may arise shall be in writing, 
signed by the person making the request and being specific in detail as to the request 
made. 

16. REFUSAL OF SER\IJCE: The District may decline to serve any customer until he 
has cor11>ifed with State Regulations ~ng water service and with the Rules and 
Regulations and By-Laws of the Disbict. 

The District may decline to service or to increase the size of the service 
connection to any customer if, in the opinion of the Board, it does not have adequate 
facilities to 
render the service applied for, or if the desired service is of a character likely to 
unfavorably affect service to other customers. 

The Board may refuse to serve a customer if, in its opinion, customer's pltJrTt)ing 
or equipment is of such a character that satisfactory service cannot be given. 

The Board may refuse to reconnect a service under the name of any other 
member of the family when the head of the household is unchanged and when service 
at the address. had previously been disconnected for non-payment of bills. 

. At any time the Board deems the system not capable of providing adequate 
serv1ce to any new customer, or if the Board deems that service to a new customer will 
result in a reduction in quality of service to existing rustomers then the Board in its 
sole discretion, may refuse to provide service to any new custOmer. ' 

17. . LIEN AGAINST THE PROPERTY: Delinquent water tariffs shall constitutB a lien 
agamst the property furnished with water. The District is erJ1)0Wel'ed to use any legal 
mea.~ necessary to foreclose on said lien or otherwise collect the delinquent amount. 
Additional expenses incurred by reason of such legal action shall be added to the 
amount due by the customer. 

In the event water has been turned off for a violation of these Rules and 
Regulations and By-Laws, water service shall be restored only upon the written 
consent of the Board of Directors or Manager. 

18. DISTRIGJ MA)' SHUT OFF WAJEB: ~ District reserves the right to shut off 
the water from its maulS for the purpose of making repairs or extensions or for any 
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other purpose without incurring liability for any damage that fright result therefrom. 
The District may shut off water without no advanced shut off notice being required to 
the Disbict's water Users. 

19. PERMIT TO ALTER SYSTEM: No person shall make any connection to, or in 
any manner perform any work upon, any of the mains, connections or appliances 
pertaining to the water works of the District without a written penrit from the Board of 
Directors or Manager. 

20. PERMIT TO exTEND PIPES: No person shall extend water pipes from the 
consumer to another without a special pemlit granted by the Board of Directors or 
Manager. 

21 . MANAGER OR. BQARD OF DIRECTORS TO HAVE FREE ACCESS: Free 
access shalf, at aU ord;:· hows, be allowed 1D the Manager. or other authorized 
persons to all places ied with water from the water works system, to exarrine the 
apparatus, the amount water used, the manner of its use, and to make all necessary 
shutoffs for vacancy, delinquency, or violation of the Rules and Regulations and By-
Laws. · 

22. METERS: If, or when it becomes applicable, all meter installation shall be to the 
cunent specifications as adopted by the OiStrict. All water flowing th h District lines 
to properties shall flaw through a water meter, except for fire hydran~l water 
meters are the property of the Disbict Afl owners shall keep their service p;pes, 
connections, and other apparatus in good repair, and protected from frost and water 
damage at their awn expense. The Owner or User shall give 1he Board, or its 
authoiized agents, pemission 1D enter Owner's or Uset's premises at all reasonable 
times for the~ d installing, inspecting, repairing, or rermving any or all of the 
apparatus used 1n connection with the supply and metering of water. · 

23. RETURNED CHECKS: A $25.00 Service Fee will be charged to any and all 
returned checks or an amount sufficient to CtNer bank and board costs incurred by the 
returned check. 

When necessary, the District reserves the right 1D require Installers within the 
District to purchase and install meters. The Installer shall provide a qualified 
Contractor to make the installation according to District requirements. Prior to making 
each installation, the Installer shaU purchase the proper metering devices from the 
Disbict and secure a ContradoriPfurmer Permit 

Should the District find a mater installation not meeting the District's 
requirements, or that a freeze proof box. a remote reader, a change in the location of 
the meter, or any~ for the safe and efficient continuance of service is 
~~. such changes shall be made at the aJStcmer's expense. The customer 
shall notify the District when the changes are made, so that the District may inspect the 
installations. The District rna~ assess an inspection fee for the inspection. 

The District reserves right to install such meters or other devices as may be 
necessary for the detection and prevention of fiaud or wasta without notice to any 
customer. AJI meters wiU be sealed by the District. and if any meter is found to have a 
broken seal, a charge of 150% of the periodical usage shown by the meter will be 
charged and the meter resealed. Service will be disContinued upon the second 
occurrence. 

The District will maintain the metering devices installed for the use of the 
subsaibers and biH the subsaiber for all costs. Defective meters will be removed and . 
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~'"'· repaired or reptace by the Disbict. 

24. P~Ef$S Of llfE QISJRICT FOR ABANDONMENT OF EXISTING WATER 
LINES; District has the power to abandon lines so I~ as adequate provision is 
made for service to the p~rty owners affected by the abandonment and as long .aa 
there is substantial factual Information to justify the abandonment The procedure 1s as 
follows: 

A. 

B. 

c. 

0. 

E. 

A line may be abandoned only after a hearing and fonnal action by the 
~ro. . 
All Users affected by a proposed abandonment smst be given notice that 
the Board will consider abandonment of the line. specifying the date and 
place of the Board meeting where such consideration would take P.lace. 
This notice roost be sent to each of the Users by registered or certified 
mail. . 
The notice roost soecify that the cost of the change of service will be paid 
for by the District, -but that the property owner will have to ~the 
place upon his property line where the service should run, and, if he so 
desires, the Disbict can include service from the property line to his house 
in the contract for reconstruction. provided that the property owner agrees 
to pay for the line from the property line to the house or other building. 
The notice rmst specify the time when service on the old line will be 
terminated, ~iving the property owner adequate time to make provisions 
for construction of his new connection. 
The notice must include the factual justification for abandoning the old 
line. 

25. CONTBACTORSIPLUMBERS PERMIT: No person shall make any connection 
to, or in any manner perfonn any work upon, any of the mains, connections, or 
appliances pertaining to the water works or sewer works of the (OISTRICn without a 
Contractor/Piurmer Pennit from the Board. 

26. LOCATION MAP AND INSPeCTION: Every plumber, consumer, or person 
who, after obtaining a Conb'actor/Piurmer Pemit, shall install eny pipes, fixtures, or 
appliances, or who shall make repairs upon, additions, or extensaons to pipes, of 
fixtures already installed, shall, within twenty four (24) hours after the same be 
completed, prepare a location map showing the position(s) of connection(s) according 
to depth, point of intersection with main, point of intersection with property line, and 
type of materials. used, and request an inspection of the installation by 
the District The location map shall be submitted by the contractor or property owner to 
the Oisbid before final inspection of the wort<. 

27. SANITARY REGULATIONS: It shall be the property owner's responsibility to 
insure that his existing plurming facilities can accorrmodate the pressures exerted by 
the District's water system. It shall be unlawfulrfor any person to pollute or contaminate 
the District water system Cross connections with private water supplies are expressly 
prohibited. Upon discovery by the Boards official or inspector of any connection, or 
practice which could cause contamination of the system in any degree, the Manager, 
Board or authorized personnel shall shut off the connection until the practice or 
condition is conected. 

28. MOLEST. MODIFY OR TAMPER WITH PROPERTY OF BOARD: It shall be 
unlawful for any person to in any manner molest, modify or tamper with any water 
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meter or connection thereto, water main, supply pipe, fire hydrant or any property of the 
District water system. unless such person be a duly authorized representBtrie of the 
Board, or have permission from a duly authorized representative of the Board. Such 
unlawful conduct shall be considered a PfOP9rtY. destruction and defacement and 
offenders shall be prosecuted in aocordance with Wyoming state Statute 6-3-201 . 

29. CONSUMERS TO MAINTAIN SERVICE PIPES AND APPURTENANCES: All 
persons taldng water from the Board's wa\er WOfb syslem shall keep their own 
corporation cocks, service pipe, stop cocks, and other service appurtenances in good 
repair and from being frozen at their own expenses, and shall prevent all unnecessary 
waste of water. All such service lines and appurtenances roost be sufficientfy strong to 
bear the pressure and run of the water in the main. No reduction in rates wiU be made 
for the time any service pipe or main may be frozen or out of use for any cause. 

30. SPECIFICATIONS AND INSTALLA TlON Of SERVICE PIPES: AU service pipes 
through which flows water supplied by the Board shall be approved as to type and 
quality by the board. Service pipes shall be laid not less than eight (8) feet below the 
surface of the ground or as otherwise approved by the board. Watar service lines rrust 
be a nininun of twenty-five (25) feet from sewer drain field and ten (10} feet from a 
septic tank. Service pipe shall be laid on a uniform foundation and all trenches shall 
be COf11>8cted as fiiSed. All pipe wort roost be inspected by the Manager or his 
designated representative before being covered, and any unsatisfactory work at once 
corrected. There shall be a stop and wastecock atlached to fM!fY supply pipe at a 
point in the building, so as to allow water to be shut off in cold weather, and the system 
drained. Double check valve bacldlow preventors shall be installed on all service lines. 

31. EIRE tff()BANTS and WATER ACCESS UNES: Currently, the District does not 
have hydrants or water access lines. However. when or if hydrants or water access 
lines are installed, all hydrants or water access lines erected in the service aiea are 
hereby declared to be the property of the Board and it is unlawful for any person, 
unless authorized by the Ma~. to open any of 1he hydrants. or alten1>t to draw 
water from the same or at any time uncover or remove any protection from any of such 
hydrants, or in any manner interfere with the same. No person authorized to open 
hydrants shall delegate his authority ro another, except for purposes strictly connected 
with the authorized use. 

32. WATER USE LIMITATIONS: Upon the direction of and in a manner set forth by 
the Board, the Manager shalllirrit the use of water both as to quantity and time of use. 

33. AMENDMENTS; These Rules and Regulations and By-laws may be amended 
only by the affirmative vote of a majority of all rnet'li>ers of the Board. 

34. SEVERABILITY: If any provision of these Rules and Regulations and By-Laws 
is declared invalid by any tribunal, the AHomey General, or ~ng State Agency, 
the remaining provisions of these RuJes and R~ulations and By-LaWs shall not be 
affeded thereby. 

CHAPTER TWO- CONTESTED CASES 

1. APPLICABIUTY OF RULES: These rules shall apply to alf hearings required by Jaw 
to be held with respect in which the legal rights, duties of privileges of a party are 
required by law to be detemined by the Board after an opportunity for hearing or for 
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due process of law. 
Informal or investigative hearings may be held by the Board without compliance 

of these rules. 
Hearings not in compliance with these rules may be held by the Board upon 

express agreement by all parties which approval shall be assumed unless the party 
makes specific objection in advance to the Board of the proper procedure to be taken. 

2. HEARINGS BEFORE THE BQARD: Any person whose rights have been or will be 
affected by any decision, order, ruling or other action taken by the Board or to be taken 
by the Board has a right to a hearing before the Board except as regards inclusion and 
exclusion of property in the District as regards inclusion and exclusion of property in 
the District as hereina~er provided in these rules. 

3. PETITIONS: Any l?erson desiring .to co~ ~fore the Boar~ for a hearing oth~! than 
for inclusion or excluston of property 1n the Dtstnd must file wtth the Board a petitton 
setting forth: 

A. A concise statement of the facts on which a petitioner relies. 
B. A statement in ordinary language, setting forth the action or decision 

c. 

D. 
E. 

desired by the petitioner. 
The name, address, and telephone number of the attorney for the 
petitioner, if any; otherwise, the name, address and telephone number of 
the petitioner. 
The signature of the petitioner and attorney for the petitioner. 
The legal authority, if any, or known at the time of the filing of the petition 
upon which the petitioner relies. 

4. PETITION - INCLUSION OR EXCLUSION OF PROPERTY IN THE DISTRICT: 
Any person seeking to have real property included within the District or excluded from 
the District is required to submU a petition conforming to the following requirements: 

A. The petition must be submitted by a Fee Owner of real property sought to 
be included or excluded within the District, or Fee Owners of contiguous 
real pro~rties within the District. 

B. The petition must contain a legal description of the property sought to be 
included or excluded. 

C. The petition must be acknowledged in the same manner and form as is 
reqUired for conveyance of the land. If submitted by a corporation, it 
must contain signature, attestation, and corporate seal together with 
notarization. Otherwise, it must be signed and notarized by the 
submitting persons. 

D. The petition must be accompanied by a deposit of money sufficient to 
pay all costs ofthe hearing. 

5. BOARD AS PETITIONER: In any matter in which the District is required to hold a 
hearing in which it has the burden of proof, the,District shall be deemed the petitioner 
for purposes of these rules. Any notices or writings required by law for said hearing 
shall be deemed to be the petition of the District. Any objection by the other party to 
the petition of the District shall be served in writing at least three (3) woridng days 
before any scheduled hearing. 

6. NOTICE OF HEARING: The Secretary of the Board shall cause written notice of 
any hearing held under these rules to be served upon each party as much time in 
advance of the date set for hearing as is reasonable practicable. Such notice shall 
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include a statement ot 
A The time, place and nature of the hearing. 
B. The legal authority and jurisdiction under which a hearing is to be held. 
C. The particular sections of the statutes and rules involved. 
D. A short and plain statement of the matters asserted. If the Secretary is 

unable to state the matters In detail at the time the notice Is served, the 
initial notice may be limited to a statement of the issues involved and 
thereafter upon application a more definite and detailed statement shall 
be fi.lmished. 

7. SERVICE: Service of the Notice of Hearing may be made in person, in accordance 
with the Wyoming Rules of Civil Procedure or by certified mail, return receipt requested 
addressed to any party according to the record of the District. 

8. HEARING EXAMINER: Whenever it shall appear, from statements of any party or 
other sources, that a dispute exists on any material fad, the Board, at its option, may 
delay further proceedings until all factual disputes are heard and recommendations 
made by a hearing examiner as provided in this section. 

The hearing examiner shall be the presiding officer at the hearing and shall 
conduct all proceedings in an impartial manner. The hearing examiner shall be a 
qualified member of ttie Bar of Wyoming. The hearing examiner shall make 
reconvnended findings of fact and conclusions of law to the Board in writing. The 
hearing examiner shall be hired by the Board and shall be entitled to a reasonable fee 
for his services and reimbursement for reasonable expenses incurred in connection 
therewith. 

9. ADOPTION OF FINDINGS OF FACT AND CONCLUSIONS OF lAW: The 
reconmended Findings of Fact and Conclusions of the Law certified by the Hearing 
Examiner shall be mailed to all parties. Any party objecting to the recommended 
Findings of Fad and Conclusions of law shall P-resent any objections at the next 
meeting of the Board after at least twenty-four (24) hours consideration of the 
recommended Findings of Facts and Conclusions of law by all parties. The 
reconvnended findings of Fact and Conclusions of Law shall be adopted by the Board 
unless a majority of the members of the Board object to the recommended Findings of 
Fact and Conclusions of Law. 

No member of the Board may object to the recommendations unless he shall 
have been present at the hearing or has read the transcript of the proceedings or heard 
or examined the official record of the hearing. The decision of the Board to adopt the 
recofTVTlended Findings of Fact and Conclusions of law shall not be delayed longer the 
twenty (20) days from the date it is first considered by the Board at a regular or special 
meeting called for such purpose. 

10. DUTIES OF PRESIDING OFFICER: The presiding officer at any hearing shall be 
the Chainnan, or any member of the Board authorized to act in the absence of the 
Chairman, or the Hearing Examiner. The presiqing officer shall have the authority and 
powerto: · 

A. Administer oaths and affirmations; 
B. Issue subpoenas; 
C. Rule upon offers of proof and receive relevant evidence; 
D. Take or cause depositions to be taken In accordance with the provisions 

of the Wyoming Administrative Procedures Ad and the rules of the Board; 
E. Regulate the course of the hearing; 
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F. Hold conferences for the settlement or simplification of the issues; 
G. Dispose of procedural request of similar matters; 
H. Shall cause Findings of Fact and Conclusions of Law to be finalized and 

filed with the Secretary; 
1. Shall cause a written decision in order to be made and filed with the 

Secretary based upon the Findings and Fact and Conclusions of Law; 
J. May recess the hearing or grant continuances for Qood cause; 
K May require written briefs from any party clarity;ng 1ts legal or factual 

p~sition; 
L. May declare that any matter is being taken under advisement and that a 

decision will be announced at a later time, not to exceed twenty (20) 
days; . 

M. Punish for contempt by pennanent removal from the hearing location by 
any person so offending; 

N. Take any other action authorized by law, consistent with these rules or 
required to fulfill any of his duties; 

11. ORDER OF PROCEDURE AT HEARING: As nearly as may be, hearings shall 
be conducted in accordance with the following order of procedure: 

A The petitioner may briefly state his case and the evidence by which he 
e~ to sustain it 

B. The adverse party may then briefly state his defense and the evidence he 
expects to offer in support of it 

C. The petitioner shall first produce his evidence, the adverse party wilt then 
produce his ev1dence. 

D. The parties will then be confined to rebutting evidence unless the presiding 
officer permits them to offer evidence in their original case. · 

E. The presiding officer may, in his discretion, allow evidence to be offered out 
of the order as herein prescribed. 

F. Closing statements will be made in the following sequence: 
1. Petitioner 
2. Adverse party 
3. Petitioner in rebuttal 

12. WITNESSES AT HeARINGS TO BE SWORN: All persons testifying a any 
hearin9. shall stand and be administered the following oath by the presiding officer: 

'Do you swear {or affirm) to tell the truth, the whole truth and nothing but the 
truth in the matter now before the Board?" 

13. DfSPOSITION OF CASE BY STIPULATION: Any case may be finally disposed 
of by stipulation, agreed settlement, consent order or default of the parties, approved 
by the Board. An appropriate order accordingly shall be entered in the case record. 

14. APPLICABLE RULES Of CML PROCEDURE TO APPLY: The Rules of 
Practice and Procedure contained in the Rules of Civil Procedure of the State of 
Wyoming, insofar as the same may be applicable and not inconsistent with these rules 
or the laws of the State of Wyoming shall apply in all heari~s under these rules. For 
the application of such rules, service of the petition shall be 1n accordance with Rule 4 
Wyoming Rules of Civil Procedure. All other notices and services of paper shall be 
made in accordance with Rule 5 Wyoming Rules of Civil Procedure. 

15. ATTORNEYS: The filing of a petition or other similar representation by an 
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attorney constitutes his ~ for the party for whom the representation is made. 
The Board roost be notified in writing of any withdrawal from the case. Any peBOO 
appearing before the Board at a hearing in a representative capacity shall be precluded 
from examining or cross-exarnning any witness, unless such person shall be an 
attorney licensed to practice In the State of Wyom~. cw a non-resident attorneY 
associated with a Wyoning attorney. This rule shall not be construed to prohlblt any 
person from representing himself at any hearing under these rules. 

16. eQARD AlrORNeY: In all matters before the Board, or under these rules, the 
Chainnan may request the Board attorney to be present. to assist and advise the Board 
and to represent 1he District 

17. IESTIMQNY:REPORJEB: Where oral testimony d witnesses under oath is to 
be taken in a case under these rules, the testirmny may be reported by~ 
reporter or by any other appropriate means detemined by the Board or the officer 
presiding at the hearing, including but not limited to tape recording. The COFJ1)ensation 
of any such reporter taking such testimony shall be at the expense o the Distrid. Any 
transcription of the proceedings or any part thereof shall be at the cost and expense of 
any party requesting the same, except as otherwise ordered by the Board. 

18. DECISION AND OBDEa: The Board shall make a written decision and Older in 
all cases, which order and decision shall be filled by the Secretary in the file of the 
matter. The vote of the Board shall be shown in its decision. 

19. APPEALS: Any decision of the Board is subject to appeal to the District Court 
and the SUpreme Court of Wycmng as provided by law, except as othefwise provided 
in Wyoming State Statute 41-10-120, 121 and 122 in regard to inclusion and exclusion 
of property in the District 

CHAPIERTHREE-RATECHAHGE$ 

1. FACTORS: In detemining the rates to be charged by lhe Distrid to its Users, 
the Board shall consider the indebtedness o the District and the nwenues to be 
generated thereby. FadDrs lD be considered are the armtJef milllevf, bonds end user 
~ The Board shall further take into account use charges. connection fees, standby 
charges for services on facilities furnished by the District and costs and expenses 
associated with the foregoing factors. 

2. TIME OF RATE CHANGES: Detsnnination as to whether or not rates or fees 
shall be increased or decreased or remain the same shall take place annually as part 
of the budget preparation and hearing pursuant to the Uniform Municipal Fiscal 
Procedures Act In the event a rate inaease or decrease is proposed, notice shall be 
published as hereinafter provided. 

3. CONJENTS Of PllBLICADQN: The~ shall make specific reference 
to the proposed rate increase of decrease, if any, notwithstanding whether or not the 
proposed rate inaease of decrease is conducted as part of the annual ~ 
procedure. The publ'ICation shall contain the following information concemtng the 
proposed rate increase or deaease: 

A. The existing rate schedule; 
B. The proposed rate schedule; 
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C. That no rate change can be contested by formal hearing unless written 
objection thereto is subnitted in writing to the Board at its mailing address at least 
seven (7) days prior to final publication. 

4. ADQPTION OF RATE CHANGE: In 1he event a wriUen petition objecting to any 
proposed rate change is filed with the Board, the Board shall increase or decrease 
rates only after conducting a hearing in accordance with Contested Cases, = 
Two, of these rules in special ~~. separate, apart from a~ prior to the t 
hearing. Otherwise, should no petition be filed, the Board may •ncrease or decrease 
rates in accordance with the budget hearing pursuant to the Uniform Municipal Fiscal 
Procedures Ad.. 

C~ER FOUR -INcLUSION ANp EXCLUSION OF PROPERTY IN DIST~tp! 
1• ExclUSION: Any user who IS a Fee OWner or real property owner with1n the 
Distrid, or any Fee Owners of any real properties which are contiguous to each other 
and which constitute a ~ of the District may petition the Board praying that the 
lands be excluded and taken from the Disbict. A The petition shall meet the 
requirements ouUined in Chapter Two, Section 3 of these rules. 

B. The Secretary of the Board shall cause a notice of filing of such petition to be 
published. The notice Shall state: 

1. The filing of the petition; 
2. The narrie(s) of the petitioner(&); 
3. The prayer of the petitioner(s); 
4. A sta1ement of notification to all persons interested to appear at the 

office of the Board on the date and at the time named in the notice, to show cause in 
writing, if any they have, why the petition should not be ~ranted. 

5. that any objections nu;t be submitted tn writing to the Board no later 
than the date and time scheduled for the hearing. 

C. The Board at the time and place mentioned in the notice, or at the times to 
which the hearing of said petition may be adjourned, shall proceed to hear the petition 
and all objection thereto. Said hearing shall be conducted in accordance with Chapter 
II, rules for conlest8d cases .. ~as hereinafter provided for objections. 

D. All objections to a pe:tiifOO for exclusion, shall be presented in writing to the 
Board no later than the date and time set for hearing. No evidence in objection to the 
petition other than those timely presented in writing need be adnitted or considered by 
the Board. 

E. The filing of a Petition for Exclusion is deemed and is an assent by each and 
all such Petitioners for Exclusion to the exdusion fi'om the District of the property 
mentioned in the petition or any part thereof. 

F. The Board may deny the petition in whole or in part if it deems it not for the 
best interest of the District that the property mentioned in the petition, or a portion 
thereof, shall be excluded. If the Board deems it for the best interest of the District that 
the petition be granted in whole or in part. the Board shall exclude all or a portion of the 
property from the Disbict In either instance, the Board shall issue its order that the 
petition be denied or ~ranted in whole or in part as the case may be. 

G. Oetemination of granting cl denial of a petition, in the best interest of Ule 
District, shall take into account the budget of the District, additional costs and revenues 
affecting the District and its Users, and existing or proposed facilities of the District 

H. No petition shall be withdrawn after consideration by the Board. 
I. No further objections to the decision of the Board shall be filed except in the 

case of fraud or misrepresentati. In such instance, the Board shall treat such 
objection _as a petition and may thereafter reconsider its decision upon further hearing. 
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J. Upon order of exclusion in whole or part of property from a District and 
allowance of such a petition for exclusion, the Board shall file for record a certified copy 
of its order of exclusion with the Park County Clerk and the Wyoming Secretary of 
State within thirty (30) days of the decision. • 

2. JNCLUSIQN OF ADDITIONAL REAL PROPERTY WITHIN DISTRICT: The 
Board may enlarge the boundaries of the District by the addition of real property in the 
following two manners: 

A. The Fee Owners of any real property capable of being served with t~e 
facilities of the District may file a written petition praying that such property be rncluded 
in the District. Such petition shan ~et tht;' requirements of Ch.apter n .. S~cti~n ~and 
shall further state thaf assent to the tncluston of such property tn the Drstnct rs grven by 
all signers thereto. 

1. The Secretary shall publish notice (If the filing of the petition and of the 
place, time and date of the meeting and the names and addresses of the petitioners. 

2. The Board shall hear the petition at oflen meeting in accordance with 
the rules for contested cases in Chapter II. 

3. No petition shall be withdrawn after consideration by the Board at said 
open meeting. 

4. The Board shall grant or deny the petition taking into account the best 
interests of the District. 

5. The decision of the Board shall be final and exclusive and no appeal 
shall lie therefrom. 

6. If the Board grants the petition as to all or any of the real property 
described, the Board shall make its order to that effect and file the same with the Park 
County Clerk. Upon receipt of a declaration from the Park County Commissieners that 
the property be included in the District, the Secretary of the Board shalf cause the order 
to be filed for record with the Park County Clerk and with the Wyoming Secretary of 
State. 

B. The second method the District may be enlarged by the filing of a petition of 
tax paying electors. Not less the 1 0% or 1 00, whichever number is smaller, of the tax 
paymg electors of an area contiguous to the District and which area contains 25,000 or 
more square feet of land may file a petition with the Board of Directors in writing . 
praying that the area be annexed and included in the District. 

1. The petition shall describe the area to be included and shall be 
acknowledged in the same manner as conveyances of land are required to be 
acknowledged. If submitted at a corporation, it must contain signature, attestation and 
corporate seal together with notarization. Otherwise, it must be signed and notarized 
by the submitting persons. 

2. The Secretary of the Board shall publish notice of the filing of the 
publication stating: 

a. The fact the petition has been filed. 
b. In general terms who flfed the petition. 
c. The description of the area to be included. 
d. The date and place of the hearing. 
e. A statement that all persons interested shall appear at the time 

and place stated in the notice and shall cause in writing why the petition should not be 
granted. 

hearing. 
3. No petition shall be withdrawn after consideration by the Board at the 

4. No further objection after hearing shall be filed except in the case of 
fraud or misrepresentation. 
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5. No objection need be considered by the Board of taken into evidence 
except as sublritted in writing prior to the date and time set for hearing. 

6. Any User failing to subrm a written objection to the titian shall be 
deemed to have given has assent to the indusion of the area descriC In the notice. 

7. Upon hearing. the Board shall detennlne if the annexation of inclusion 
is feasible and in the best interests of the District. 

8. .Upon hearing. the Board shall either grant or deny the petition and 
issuing order to the effect and file the same with the Park County Clerk. 

9. The decision of the Board shall be final and conclusive and not subject 
to review. 

10. The Secretary of the Board shall, upon declaration by the Park County 
Commissioners that the question of inclusion of the area within the District is to be 
submitted to the eledDrs of that area to be included or annexad, shall publish notice of 
the time and place of the election within twenty (20) days after first publication of the 
notice. 

11. The Seaatary of the District shall prepare the ballots in accordance with 
W.S. 41-10-122(a)(ii)(B). 

12. In the event a rna~ of the votes cast at the election favoring inclusion 
and the Board of County Comnissioners of Park County declare the area to be part of 
the District. the Secretary of the Board shaU cause the resolution of the Parte County 
Cormissioners to be filed with the (Nan-e) County Cterk and the Wyoming Secretary 
of State pursuant to W.S. 41-10-108. 

C. The property included shall as of 1he date of its inclusion be subject to all of 
the taxes and ~ ii11XJ$8d ~District and shall be liable for the proportionate 
share of them existing bonded · ness and oubdanding loans and shall be taxed 
and charged by the District The included ~ shall not be liable for any taxes of 
charges levied or ass eased prior to inclusion. The entry of the included ~rty shall 
not be made subject to or contingent upon payrne!nt or 8SSUI'J1)tion of any perial(y, toll 
or charge other than those unifoirriy made, assessed or levied for the entire District. 
including but not linited to tap fees. 

D. The Board may require the Owners of included property pay the cost of 
extending water or sewer lines to the annexed or included property. The Board 
pursuant to W.S. 41-10-122(b)(iii) 
can detennine if bond should be ISSued for such cost. submit to the electors of the 
annexed or included property the question of issuing such bonds and whether by 
payment of bonds and interest thereon or by general taxes provide that the Owners of 
the annexed or included property pay for the costs of extending the fines into the 
included or annexed tetmo.j. ThiS shall be in addition to the taxes levied for 
proportionate share of annual opetation and ma;ntenance charges of the entire District 
This shall be in addition also to a proportionate share of main outlets or sewage 
disposal plants or water or water rights of facilities to convey water in the Oisbict and 
the proportionate share and costs thereof. Nothing herein prevents an agreement 
between the Board ar:act the Owners of the annexed or included property from ruching 
an agreement otherwise. 

CHAPTER FIVE ... DIRECTORS QUilES. fOWERS AHD DISTRICT MEETING BY· 
LAWS 

1. PROPERTY AND BYSINES§: Property and business of the District shall be 
managed by the Board of DirectOrs who shall be elected and otherwise chosen. The 
officers of the District shall be the officers of the Board and shall be elected and 
othefwise chosen as hefeinafter provided. 
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2. MEETING: The Board shall meet regularly at least once a month at a time and in a 
place to be designated by the Board. A special meeting of the Board shall be held at 
such time as the notice thereof may specify. 

3. SPECIAL MEETING$: Special meeting of the Board may be called and held at any 
time by the chairman or by any two other Directors acting joinUy. as often as the needs 
of the District require. on personal notice to each I1'Jef1i)er of the Board, or by 
constructive notice thee"eto by deposit in the United States mails, postage prepaid. at 
least three days 'prior 1D the meeting, addressed to him at his last known residence as 
indicated by the records of the District 

4. QUORUM:. Two members of the Board shall constitute a quorum at any meeting. 

5. RULES OF ORDER: So far as practical •Roberts' Rules of Order" shall be followed 
at the meetings of the Board. 

6. BQARD COMPENSATION: Each ITIBfl'i)er of the Board shaD receive as 
compensation for his service a sum fixed by the Board not in excess of ten dollars 
($1 0.00) for actual attendance at each regular or special meeting of the Board or 
attendance upon &rr'/ cornaittee meeting, payable monthly. No member or the Board 
shall receive any CCJI11)ensation as an eq,loyee of the District whenever the Board 
has detemined the a Manager should be obtained and has~ such rNUlaget' as 
a full-time ~loyee to manage 1he affairs of and operate the business of the District; 
but until the serviCeS of a ful~me Manager are required and obtained, any Board 
Member may be~ from time to time or as a part-time erJ1)1oyee. and the 
~paid Shall not exceed the established prevailing rate of pay for 
equivalent work. 

7. BOARD VACANCY: Any vacancy on the Board shall be filled by the remaining 
members or member of the board, the ai?J»>intee to act until the next biennial election 
when the vacancy shall be filled by election. If the Board shall fail, neglect of refuse to 
fill any vacancy within thirty days after the same occurs, the County Comrnssioners 
having jurisdiction shall fill sucfa vacancy. 

8. OFf.!CERS: The elective ofticers of the District shal include a ChainnaniPresident, 
VICe C ifmanlvJCe-President, Secre1ary and Treasurer. The Board shall elect one of 
its tnelli)ers as Chairman of the Board of Directors and President of the District and 
another of its members as VJC&-Chainnan of the Board of Directors and Vice-President 
of the District The Secretary and Treasurer, who may be I118I1Dn of the Board, shall 
also be elected by the Board. The Secrebuy and Treasurer may be one person. 

A. The Chairman in addition to his duties as a rneniw!r of the Board shall: 
1. Preside at an meetings of the Board; 
2. Sign all resolutions adopted by the Board; 
3. ~nt all c::otr11jttees; 
4. Sign, ~and execute all instruments authorized by the 

Board to be executed by the Disbid; B. The Vac:e-Chairman, in the event that 
the Chairman is absent or in case of his inability to act. shall petfoon the duties of the 
Chairman. 

C. The Treasurer shall keep strict and accurate accounts of all money received 
by and disbursed for and on behalf of the District in permanent records. 

0 9. ELECTION Of OFFICERS: The regular election of such officers shall be held 
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biennially at the first regular meeting of the board. Following any vacancies in such 
offices elections may be held by the Directors at any regular or special meeting. Any 
officer elected to fill a vacancy shall serve until the next regular election of officers. 

10. PElEGADON OF POWER: In the event of abeence or fnebUity of any officer to 
act, the Board may delegate the powers or duties of such officer to any other officers, 
director or person whom it may elect. 

11. QISffiiCT SALARIES: All officers of the District may receive salaries or other 
compensation of so ordered and fixed by the Board. The Board shall have authority to 
fix salaries in advance or render the same retroactive as the Board may deem 
advisable. Thi.s section shall not read as superseding the provision and limitations as 
set down in Chapter V, Section 6. 

12. RECORD KEEPIN~: The Secretaly shall keep, in a weU-bound book, a record of 
all the proceedings of the Board, minutes of all meetings. certificates, contracts, bonds 
given by employees and all corporate ads which shall be open to inspection of all 
Owners of real property in the District, as well as to all other interested parties. 

13. MONEY oeeos~: The monies of the District shall be deposited in the name of 
the District in such ba or banks or trust CCX11>BnY or trust ~ies as the Board of 
Directors shall designate and as shall be authorized by law. District monies may be 
drawn out only on checks signed in the name of the Drstrict by such person or persons 
as the Board by appropriate resolution shall direct. 

14. FISCAL YEAR: Each fiscal year shall conmence January 1 and end on 
Oecen'ilef 31 of each year. 

15. AUDITS AND FINANCE~: The Treasurer shall keep strict and accurate accounts 
of all money received by and isbursed for and on behalf of the Disbict in permanent 
records. The Board may cause an audit to be made of all financial affairs of the District 
during each year ending December 31, which audit shall be made during the 
succeeding two months. A summary of the financial statement shall be certified by the 
person making such audit, which shall then be available to Dis1rid members. Such 
audit shall be made by a Registered Accountant or Certified Public Accountant, who is 
not otherwise efl1)1oyed by the District. 

16. AMENDMENTS: These Rules and Regulations and By-Laws may be altered, 
amended, or repealed at any regular meeting of the Board of Directors or at any special 
meeting of the Board of Directors called for that purpose. 

ADOPTED AND APPROVED this day of 2003. 

lowell Keller, 
Chairman of the Board of Directors 

0 AlTEST: 
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CHAPTER SIX ~RULES REGULATIONS AND BY-LAWS CERTIFICATION 

We certify that the attached is true and correct copy of BIG VALLEY AND 
CROSSED ARROWS IMPROVEMENT DISTRICrs Rules and Regulations and By
Laws, Contested Cases, Rate Charges, Inclusion and Exclusion of Property and 
Directors Duties and Powers and District Meeting By-Laws. These are organizational 
rules and therefore new rules. 

Prior to adoption, these rules were made available for District member 
inspection and comment between July 21, 2003 and October 6, 2003. 

The attached rul~s will be effective immediately upon filing with the Clerk of Park 
County, Wyoming. 

ADOPTED AND APPROVED on October 6, 2003 and reconfirmed by the Board on 
February 2, 2004. 

BIG VALLEY AND CROSSED ARROWS IMPROVEM 

STATE OF WYOMING 
COUNTY OF PARK 

ss 

The foregoing instrument was acknowledged before me by Steven A. 
Christiansenh_shownor known torpeto oe the person who signed this 
d()C(Jment on mis ~day of '::f!::.~ , • 2004. Witness my hand and 
official seal. 

~ Mls~Mu Auuz No ary u 1c My Commission Expires: ¥ 6, :<otJ'I 

20 D~wn Irene Bet• .Not1ry Publle 
County oi 't State ol 

Pari! • Wyomtna 

I My CommiSSIOio t.~::.ires Sept 6, 2004 




